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se. Paragravh 230, Section 1, Chapter V, Title 6, of the ADMINISTRA- 
TIVE Regulations places resvonsibility unon the Head of each Agency 
or Bureau of the Department to which aporopristions are nade Tor 
limiting obligstions or ependitures to amounts permitted by the 
apvortionments or reapportionments or allotments therefrom, Secord= 
ingly, the following system of administr-tive control uxder apoortion-~ 
Bt ments is hereby prescribed for use by the Bureau: 
ig 
7 nology. Definitions of certain terms for purposes of this regulation 
_ should be as follows: 


) 


) (1) "Osligetions" shall be 9s defined by Budcet~Treasury Reculation : 
No. 1, i.e., amounts of orders pleced, contracts avarced, services 
received, and similar transactions during 2 given period requiring 
future neyments of money. Such amounts shall include paynents not 
 oreceded by obligations, except advances for travel, and shall reflect 
Rn adjustments for differences between obligations and actual payments. 


(2) "Aporopriation', applies to all apportioned appropriations, funds 
and authorizations, including authorizations to create obligations by 
contract in advance of appropriations. 


| (3) An "Sovortionm nt", as incicated by 3udet-Treasury Re-uletion 
Mo. 1, shall consist of the amounts under 2n avorovriation deternined 
4 by the Director of the Bureau of the Budget to be available for obli-~ 
_ gation during soecified periods, 

oe, (4) An "Allotment", es indicated by Judget-Trecsury Reeuletion -Jo, I, 
Meeenall consist of an euthorization by the head or other authorized 

4 au to incur oblircations within a svecified 
amount sursuant to an aporooriction or other stetutory euthority. The 
_ inecurrence of obligations in excess of such authorized amount will 
constitute a violation of the Antiedeficiency Act and will be report- 
able as »rovided under r«rarrach "Revorting of Violations of Law," 


yf 


trol of Allotments, The Chief of the 5ureau is resvonsible for the 
establishnent of annual allotments consistent with aporoved axportion-~ 
ments, Advices of Allotme1t shall be issued on an cnnual basis with 
_ specific quarterly limitations consistent with apportionnents, Allot~ 
ments will be made to the Director of esch Bureau region for all 
activities in his region and to the ‘ssistant Chief of Bureau In Charge 
o2 Administration for all activities in the Vashington Metrovolitcn 
Area, Further subdivisions of such allotnents in the overating 
 gtrtements and in the accounting records may be meade within the Bureau 
for management needs, For instance, allotucnts may be broken doim by 
stations, objective elas<ifications, etc., and such subdivisions need 
not be considered as allotments for the survose of this regulation, 
provided they are established for purnoses other than the limitation 


of obligations to svecified anounts. 
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Delegation of Ressonsiblity. The Director of exch Buresu Region shall 
be rosponsible for limiting oblications to amounts vermitted by the 
Advice of Al? otments for his region for regular or snecial funds, 
and the Assistant Chief of Bureau in Charge of Administration shall be 
resyonsible for controlling the obligation of furds under the Advice of 
Allotment for the Washington Metrooolitan ‘ree, The initial resvonsibility 
for assuring that cuarterly limitations under allotnents are not exceeded 
is that of the Revzionel Director anc the Assistant Chief in Charge of 
fdninistration, In addition, however, it shall be the resvonsibility of 
the Regional Business ltancgers and the Head of the Administrative Services 
D*vision in 'lashington to see that the accounting records of all funds 
allotted are kept curvent by entries reflecting each day's transactions 
and to assure strict comolinnce with the systen of controls orescribed 
herein, 


Control of Obligations. To provide for the control of oblizetions, the 
following svsten is »~rescribed: 


A sinolemental record for the cuarterly limitations under allotments of 
regular and svecial funds shall be established st the bevinning of the 
fiscal year at each region and in the Washineton Metrovolitan Area, 
resvectivelyv; the amount to ce initially recorded as available for 
obligation beinz the anount of the limitation for the region or area for 
the first qiarter of the year, This amoint shall be increased at the 
beginning of esch successive quarter to incluce the limitation for the 
new cuarter, 


All oblic:tions shall be recovded >romotly (at least daily) against 

the cuarterly limitation to which they adply, and obligation revorts 

must reflect the trie status of funds, For this reason books should not 
be closed until the letest nossible dte of the month, All obligation 
documents should be vrevalidated by routing through the Accounting Section 
orior to the incurring of the obligations, (The obligation document 
referred to is not to be confused with the vreliminary document, such as a 
request for bids, an authorization to negotiate for an RMA contract, 

etc., for which reserves shall be established to assure that the plans 
for expenditures are »xrotected). ‘Where the precise amount of the obli- 
eration is not known at the time it is incurred, an estimated and fully 
adequate ano:nt bzsed on exnerience and the best available informetion 

is to be used, 


Uhere allotments under aonortionnents include amounts for estimated 
reinbursements, transfers, incore, etc., it will be the resvonsibdjlity 
of the allottees »xreviously mentioned under “Control of Allotments" to 
limit obligetions against such reinbursements, transfers, incore, etc., 
to the amounts that will actually be realized, In csses involving reim- 
bursements from other Federal agenct.s or from non-Federal sources, a 
oronerly executed sgreemant or order shall constitute the minimum assurance 
that the account receivable will be realized, ‘there services are ver- 
formed for the oublic as authorized by lav on a fee or cost basis, the 
rendering of the service will be regarded as adeauate sunvort for the 
validity of the account receivable. 
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Renorting of Obligations, Aporovriate revorts on the status of each 
allotment, including amounts obligeted end unoblicoted balances as 
of the end of the vrecedinz month, shall be furn’shed bv the arorovriave 
accounting offices to the Bureau Chief and to the resnective cllottees 


involved not later than the fifth calendar day following the close of 
the month, 


Revorting of Violations of Law. It will be necessary for the Chie?’ of 
Bureau to renort violations of the charscter set forth in Siuboera- 
graoh LE i Parco, OL 1516 6 of the Administrative Regulations 
to the Director of Finance in the form of a letter addressed to the 
President for the signeture of the Secretary, A revort of each 
violation must also be submitted to Congress. 


Liability. Violations of the »rovisions of Subnaragragh i(1) of Par. 230 , 
Title 6, of the Administrative Reguletions, shall be surject to the 


2 


actions set forth in Subvaragravh j of said Regulations. 


Notice, A copy of this Regulation shall ‘ve transmitted by the Chief of 
Bureau to each emoloyee of his of’ice to whon resoonsibilities, 
authorities, or duties are assijned by sich Reguletion or to whom 
liabilities imure from the issuance o2 such Peculotion. The 
Memorandum of transmitter] shell clecrly indierte the subject matter 
of the Regulation and its imoortance,. 


